
Check in procedure – Camp Dellwood 

Upon your arrival at Dellwood, please stop at the tan 
maintenance barn to check in (located on the right 
side of the drive, across from the house).  If the 
rangers aren’t at the barn, please proceed to your unit 
and they will check in with you later.  Most of the time, 
either the site manager or the ranger will be around 
the barn between 4-6 p.m. 

 
T/nas drive/campingservices/troopcamp/Dellwood/confirmationpacketmaterials/checkinproecedure 
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GIRL SCOUTS OF CENTRAL INDIANA 
 PROPERTY CHECK-IN/CHECK-OUT USAGE REPORT 

 
Group Leaders Name (Please Print):      Date:    

Troop # or Organization’s Name:           

Building(s)/Area(s) Used:           
      

 
Upon Arrival, We 

found the following 
Plea se lea ve Girl Scout fa cilities  

 clea ner tha n you found them. 

Upon Departure, 
We left the following 

Yes No Yes No 
  1.  Tables, chairs and materials left in correct location.   
  2.  Windows closed and locked. Shutters open (Nov. – Apr.)   
  3.  All personal items removed.   
  4.  Refrigerator/freezer clean and empty.   
  5.  Appliances, sinks, & counters clean.   
  6.  Equipment cleaned and returned.   
  7. Bathroom swept, faucets turned off, toilets flushed & 

cleaned. 
  

  8.  All lights turned off. (except emergency lights if 
applicable) 

  

  9. Floors swept and cleaned.   
  10. Trash taken to dumpster or exterior trash can 

cages.(don’t forget bathroom and sanitary bins) 
  

  11. Latrines cleaned (if appropriate).   
  12. Grounds free of litter.   

 

Signature of Group Leader:          Date:  
  

We welcome your comments or suggestions:           
 
                
 
                
 
Report any repairs here;            
 
 

GROUP USAGE REPORT 
 
# of Girls:  # of Boys:   # of Adults:    F)      M)     
     

 
Total in your group:    
 

Thank you for using  Girl Scouts of Central Indiana properties.  Please come ag ain! 

Please leave this 
completed form 
within the building in 
which you used or 
with the Site Manager 
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